2007-2008 B #m & 5 FA Bt 45 A Campus Duty Contact Person

Laguna Franklin | McClatchy | Inderkum

Kt #m HE/ 78 ED/ 100 7% WCS office | WCS office | WCS office | WCS office
Campus duty parent 392-0442 392-0442 392-0442 392-0442
org anlzaton/coordlnatlon/su pport

IR =50 Class Class Class Class
Sign |n/S| n- out/Retrleve & Return Vest Teacher Teacher Teacher Teacher
£ E%E HARERWERE Clare Ng Clare Ng Tina Lau Henry Chen
Contact parents to be on duty about campus duty | 429-0374 | 429-0374 392-3926 835-8825
time and date
RREREBHTEERFEAC & May Cheung | Henry Chen | EvaWong | Henry Chen
While on duty, please contact the following person | 425-7371 | 835-8825 479-0977 835-8825
for questions.

3R {8 {B 78 &0 Notice to Parents on Campus Duty

1. EEEWMEE , WESKREHE,

If you signed up to be on campus duty, please be sure to be present.

2. WMEERFRFREAEBRNAE

On the day of campus duty, please wear comfortable shoes and a warm jacket.

3. WMERREEFRER BFBTUHRISZE.

If you have a cell phone, please have it with you in case of an emergency.

4. FHBRMEMED ANBEEOLFL

Please sign in with your teacher to retrieve the campus duty vest.

5. HEREBEHFERAR FEALTHAEMRKRHGHER , SSFHILEMENT,
If you would like to switch your scheduled campus duty time, please contact the other parents to work out a
schedule, then inform the class teacher.

6. REBATEBEARRFRBERLCBERER

Please remind the next parent to show up for campus duty the following week.

7. BIHCBMERRASHFERARXARERE. BEELRBREHEFETEAMRRSR
EEERM.

If you have a last-minute situation where you cannot do campus duty on your assigned day, please ask a
friend or neighbor to take over your time slot.  If you cannot find anyone, then call the other parents to substitute

for you.

8. EEMEBMIXEFABE FREBARGE HS20 MEME R LK EE A AR
If you don't show up for campus duty on your designated day or find a substitute, there is a $20 penalty.
WCS will use the funds to hire someone to do campus duty.

9. MERBELIRESH FORETHREEABBEE B8 EBHEHE A RISEIZMBHEH
B8 18 J5 When on duty, if you encounter a situation where you don't know how to handle, please contact the
site campus duty contact person listed on the chart above. If you cannot do so, then contact the class teacher.

The teacher will then contact the principal.
10. HERBESE  FEBRRTHELF (916) 769-1513 Bifs, HARFRIAIE 392-0442 K7 BFE B &
If you have an emergency and have to leave the school while you are doing campus duty,
please call Principal Beth Kwong at (916) 769-1513.
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FXER REFSE

12/4/07

Wisdom Chinese School Site Class Periods

Laguna Friday Class

Franklin Friday Class

McClatchy/Inderkum Sat. Class

4:00-5:00PM 2 —HiFR 1st Period
5:00-5:15PM {KE Break
5:15-6:15PM 58 —HizR 2nd Period
6:15-6:35PM {KE Break
6:35-7:15PM ZE =8 31 Period

4:30-5:30PM 2 —H&iFR 1st Period
5:30-5:45PM {KE Break
5:45-6:45PM 2 —HizR 2nd Period
6:45-7:00PM {KE Break
7:00-7:45PM ZE =8} 3 Period

8:30- 9:30AM ZE—EiFR 1st Period
9:30- 9:45AM {KE Break
9:45-10:45AM 2 —#iF} 2nd Period
10:45-11:00AM K& Break
11:00-11:45AMEE = £i5® 31 Period

7:15PM 142 Class Dismiss 7:45PM M2 Class Dismiss 11:45PM M2 Class Dismiss
== \ =0 H
R {E R KB 52 E8 Parents on Campus Duty Information
B¥o8 A REHK B. THEH C. REXK#
Type of Classroom Help Administrative Work Campus Duty
Service
EHRE (F——=SAHREREARA |[F-—-=ZHRERBER E5RA0 15 % 15 mins before class begins
Time During 1st,2d & 3¢ periods ~ [During 1st, 21 & 31 periods HE— =% FFREFEDuring 1, 21 & 31 periods
% — == E {KEBF™During 1%, 2nd & 31 periods
T&R#% 15 % 15 mins after class is over
HENE S B
Report/Service ZMHE BREEME ZERE
Location Individual Classroom According to the need Individual Site Campus
BEAR LB EMBRERLE Y | LORRETEM/RA | | LROITBERZCHM ERURRIF
Service FBIhER 2.0 3% = IR S MR EA 58
Content LREHEBRI S HEE | SHBREREEAES | 2XRSHAERFEFERIBTES:
R i B EEM B ER 3 LERGBLE FRIFTRS
EEHENYEE 4L EREB B ARERBRERED JHAREEREE
4B A2 E B IR 5 BB 2 REBR
% 1. print, staple teaching 6 MR RAINN RS
materials/newsletter TRERRFEERESEH
1. Offer help to the teacher in | 2. Distribute teaching SHEERRIZAREREFER
grading homework materialsinewslettersto | 9 HBERBESRBERK
2. During class time, divide each class
the class in groups 3. Assist the principal in 1 Make sure the door is unlocked before class
3. Help younger students or giving announcements to begins.
beginners each class 2 Ask the janitor to unlock the door if needed.
4. Write down homework 4. Assist in that day’s 3 Escort students to restrooms during class time to
before class dismiss. activities ensure safety.
4 Supervise students to stay within the campus
facilities during recess time.
5 Clean up after snack time.
6 Maintain safety within and outside of the school
site.
7 Represent WCS to handle unexpected situations
8 Make sure other parents are not violating traffic
rules when stopping to pick up and drop off their
children.
9 Make sure all students have left the school after
class is over.
F&EYm BRUEMBTEA RAEERzXERMm KEXK (BEEL)
Things Needed | Teachers provide information | Stationary supplies provided Campus Duty Vest
individually by WCS




